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Minimum Design Standards Checklist
Submit with NOI for website redesign projects
Check each box to show that the information has been read and understood.
To be completed by the designer or developer of the website

Header
	 FORMCHECKBOX 

	Approved header:  The approved header must be on every page in agency website.  The graphical “forward” slashes must appear on the agency header as shown in the template. The header must expand to 100% width of any screen.  The “content” of the header is fixed in the middle at 1024 px, OR the middle section of the header may expand to 100% of the screen, only if the content of the site also expands to 100% of the screen. No other fixed width is authorized.  


	 FORMCHECKBOX 

	Header Structure:  There are four required pieces of the header. The top “help menu” bar is white.  The second bar is dark charcoal colored and is the location for top navigation.  If top navigation is not used, this bar must remain in place.  The third bar is for agency branding.  The fourth bar is dark charcoal colored and is only intended for the agency tagline and the search box.



	 FORMCHECKBOX 

	Color Palette: Select and use only approved colors from the color palette for the header and navigation as shown in template. (Colors cannot be reversed).


	 FORMCHECKBOX 

	Agency branding:  The left hand side is for the agency logo (if available).  The agency acronym may be placed next to the logo, or the full agency name.  (This would allow the agency to place images in the middle section if desired).  If the full agency name is not in the left hand side of the header, then the full agency name must be placed in the center of the header.  Images may still be used in the background, but there must be enough contrast to easily read the text.


	 FORMCHECKBOX 

	Font Style and Color: The Arial font is the only approved font for the agency name in the header.  Font colors must be black, shades of gray, white or a color from the chosen color palette. Ensure the font is large enough to be easily read and that there is enough contrast for those with visual impairments.

	 FORMCHECKBOX 

	Images: The middle section of the header may have images of the agencies choosing.  Images must be of high quality and not appear blurred or pixilated. Consider using professional stock photos where appropriate.

	 FORMCHECKBOX 

	Center of Header: If images are not used, the background color may be from the color palette, or be a slight tint above or below the header color.  No other colors are authorized for the header.


	 FORMCHECKBOX 

	AZ.GOV Logo: The az.gov logo must appear in the right hand side of the header (region 2).  The “alt” text must read “AZ.GOV – Arizona’s Official Web Site”, and link to http://www.az.gov.  The size, color and location of the logo in the template must not be altered.


	 FORMCHECKBOX 

	Search Box: Each agency should have a search box on their website.  The form appears on the right hand side of the header in the dark charcoal colored bar under the AZ.GOV logo, (in region 3.)



Navigation

	 FORMCHECKBOX 

	Top Navigation:  (Recommended but optional): If top navigation is desired, the agency must use the approved code for the drop down menu. (If agency developed code is used for this function, the menu must appear identical). Only one level of sub links may be used. As space permits, up to 7 categories may be used (region 1), with up to 12 sub links for each category. Sub links are limited in length to 24 characters.  It is recommended that agencies develop a site map that is well-organized, and will accommodate the use of top navigation.  Even if top navigation is not used, the dark charcoal colored bar must remain in place.


	 FORMCHECKBOX 

	Left Hand Navigation and Colors: If the agency wishes to use left hand navigation, their current menu may be used if the colors are updated to match the color palette.  A boxed format with a light colored line separating the links is the approved design.  Only solid colors are approved.  Background images, gradients or images (other than solid) are not permitted.  (See Option 2 for view of left hand navigation look and feel).  If a menu is used that is not code provided in the templates, it must be accessible if scripts are turned off.  



Agency Content Area

	 FORMCHECKBOX 

	Colors:  The colors in a selected color palette may not be modified.  If left hand navigation is NOT used, the columns in the content area do not have to be used.  If a second level page uses left navigation, the color for the navigation must be from the left side of the color palette.  The colors of fonts or images used in the content area of the agency website should be modified to reflect the use of the chosen color palette.  The use of colors in headings and sub headings should be consistent across all pages.  


	 FORMCHECKBOX 

	Content Width: Design for 1024 x 768 screen resolution.  Content area may be 100% width or fixed in the center at 1024 pixels.  Content should not be justified left or right if a fixed width is used.  No other fixed width is authorized.


	 FORMCHECKBOX 

	Accessibility: Each website must follow the accessibility requirements found in P130 – Web Site Accessibility Policy.


	 FORMCHECKBOX 

	Footer: Each website must provide a link to their privacy policy and contact information.  



 FORMCHECKBOX 
 By completing this checklist, I agree that I have read and understand the minimum requirements above and will not deviate from the standards unless specific approval is granted through the NOI process.  If there is a question regarding the templates or standards, please contact Shanna Anderson, GITA Web Content Coordinator. sanderson@azgita.gov, or 602-364-4774.
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